	Locum Agreement Template

	

	Sessional GP Details:

	

	Name:     
	

	GMC no:
	

	Contact mobile:
	

	Contact email:
	

	Home Address:
	

	
	

	
	

	
	

	

	Practice Details:

	

	Practice name and address:
	

	
	

	
	

	
	

	Practice contact name:
	

	Practice contact telephone:
	

	Practice contact email:
	

	

	Date locum agreement agreed by both parties:
	

	

	Sessions booked:
	

	Date (s):
	

	Time, from and to:
	

	

	Agreed duties:

	

	Surgery consulting:
	Number of appointments:
	

	

	Surgery consulting: 
	Length of appointments:
	

	

	Telephone consultations: 
	Yes
	
	No
	

	

	Telephone consultations number:
	
	

	

	House calls: 
	Yes
	
	No
	

	

	House calls number:
	                 

	

	House calls additional fee payable: 
	Yes
	
	No
	

	

	On call yes/no:
	Yes
	
	No
	

	

	On call details:
	

	

	Triage yes/no:
	Yes
	
	No
	

	

	Triage details:
	

	

	Repeat prescriptions:
	Yes
	
	No
	

	

	Special requests/acute scripts:
	Yes
	
	No
	

	

	Additional, enhanced services: 
	Yes
	
	No
	

	

	Additional, enhanced services details:
	

	

	Docman/results workflow not arising 
	

	from own clinical contact:
	Yes
	
	No
	

	

	

	Fees (depending on chosen fee model may detail additional fees only payable where work undertaken e.g. charge for overrun of session or housecalls if not included in base fee).
	
	

	
	
	

	
	
	

	
	Fee:
	£

	

	

	Contractor responsibilities:

	

	· Check performers list and GMC status

	· Provision of computer log on and password

	· Brief induction and orientation session as required

	· Provision up to date and fit for purpose locum pack

	· Provision appropriate equipment

	· Provision of emergency drugs

	· Completion of superannuation forms

	· Payment of fees within agreed timescale 

	· Cancellation fees 

	· Notice period for termination of locum agreement

	· Prompt and appropriate notification of complaints

	· Reasonable access to medical records to assist audit and personal development

	

	Locum GP responsibilities:

	

	· Evidence of medical indemnity/insurance, evidence GMC membership

	· Provision of invoice or receipt for payment of fees

	· Clarification of self-employed status with undertaking to meet any NI or other taxes arising from income

	· Participation in practice complaints system 

	· Where withdrawing from previously booked locum undertaking to attempt to find a replacement Sessional GP able to act as a replacement.

	· Undertaking that short notice withdrawal from booked locum will only occur in exceptional circumstances 


